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With whom should I get in touch?
If you are producing content for one of the formats or platforms above, 
contact the respective staff member responsible for each project.

When producing content for Mecila, be it a text or other media 
formats, we can help you. Researchers can either take part in one 

of our established formats, such as the Glossary Series or the Podcast 
Diálogos Mecila, or create their own productions.

If your idea does not fit in any ongoing project or if it is an online event, 
Melanie Metzen, is your primary contact. She is supported by Raphael 
Concli, who can also be cc’ed.

Remember: video and audio files are usually too big to be sent as email 
attachments. When sharing your files with us consider using the Mecila 
Cloud to share a folder or the website WeTransfer.

Mecila Working Papers, Policy Papers and Video Abstracts

Joaquim Toledo Jr. | Scientific Editor
jtoledo@zedat.fu-berlin.de

For Video Abstracts, also include Raphael Concli

Melanie Metzen | Events and Outreach Coordinator
melanie.metzen@fu-berlin.de

For Mecila’s Blog, also include Joaquim Toledo Jr.

Events, Glossary, Mecila’s Website and Blog

Raphael Concli | Fellows Assistant
raphael.concli@fu-berlin.de

Podcast Diálogos Mecila
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How can we assist you?
If you are producing content for one of the formats or platforms above, 
contact the respective staff member responsible for each project.

You know what you want to produce, but you’re not sure how it can be 
presented? We can discuss your ideas with you, either helping you to 
develop the script and structure of your project or serving as readers of 
your script, if you like.

Scripting and structuring

We use editing software from Adobe such as Premiere Pro and Audition 
to produce our content. We are far from being professional editors, but 
we know the foundations for creating good audio or video. As long as 
your project does not require advanced techniques or effects, we can 
assist you with editing and assembling your project.

Editing

The pandemic has contributed to making online events a standard 
practice in academic everyday life. If you want to carry out a roundtable 
or online discussion related to the project you are developing for Mecila, 
feel free to suggest it. We can set the event up and livestream it to our 
YouTube Channel or Facebook.

Send us a file with the title, a brief description of your event’s purposes, 
the potential guests and moderator(s), the language(s) that will be 
spoken and the dates you plan to do it. Please observe the Centre’s 
calendar of activities, mainly the regular and Research Area’s colloquia, 
in order to avoid scheduling conflicts. 

Creating an online event

Once your production is ready or your event is scheduled, we will make 
it available on the appropriate platform and will circulate it through our 
outreach channels.

Distribution and dissemination
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Tips for recording yourself
If you only have photo and video cameras or audio recorders on your 
mobile phone, this should be a sufficient tool for self-recording audio 
and video. Here are some tips to improve what you can do:

A key concept when it comes to recording audio is the signal-noise 
relation. When you speak, your voice is the signal and everything else 
is noise. The wider the difference between signal and noise, the better. 
And regarding noise, keep in mind: if you hear it, it will probably be 
recorded.

In a broader sense, signal is the audio that has a role in what you are 
trying to tell. If you are reading a text, your voice is the signal. If you 
are doing an audio documentary instead, and want to set your listener 
in an environment, then ambient sounds matter and can be considered 
your signal.

Listen! Understansding signal and noise

In situations where your voice is the only signal of interest, this is what 
you should consider when searching for a place to do your recording:

For audio:For audio:

• Try to find a private room where you can avoid external noise such 
as vehicles, animals, or construction noises. 

• Check which noises are coming from you, and which are coming 
from your home, such as TVs, home appliances, the furniture in 
the room or even your clothes. Sometimes a tapping of a window, a 
squeaky chair, or your jacket’s zipper are your closest enemies.

• Remember, sound reflects. So, the physical structure of your space 
matters. If your room is too large and empty, your voice will echo. 
Large plain walls and tiles will reflect sound, also causing an 
echoing sensation.

Setting up a room
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Tips for recording yourself

Once you have the place and the gear set, it’s time to record. Before 
pressing REC, consider the following:

General tips:

• Check your system settings to ensure you are recording with high 
quality.

• Leave 3 seconds of silence before and after you speak.

• Be consistent. Avoid moving a lot.

• Check the storage capacity of your device. You don’t want to have a 
recording interrupted in the middle due to lack of space.

For audio:

• Speak close to your device, but don’t put your mouth on it. Make sure 
the front of the microphone points to your mouth.

• Place the mic to the side of your mouth to avoid noise from breathing 
and minimise plosive sounds such as ‘Ps’ or ‘Bs’.

• If you use a mobile, usually the microphone is in the bottom of it. 
Holding the phone in your hands is preferable to putting it on a table.

Placement and recording

For video:

• All audio tips apply since you are recording sound as well.

• Good lighting is key to producing a clear image. However, avoid 
direct sunlight or background light. 

• If you are recording yourself just speaking, your background is your 
stage. Give it some thought.

• The ideal room is not only silent, but also able to absorb sound. 
Shelves full of books are your allies. If you want to further improve 
your acoustics, pillows, towels, and blankets can be used to cover 
reflective surfaces.

• Listen to yourself. Do a test recording and see how it goes. If it seems 
like you are in a bathroom, ask yourself what can be improved.
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Tips for recording yourself

Direct gaze at the camera
The camera is right in front of you and you are placed in the centre or 
slightly to the left of the frame.

Framing possibilities

“Fake interviewer”, or three-point interview
Pretend there is an interviewer in front of you to whom you are speaking. 
The camera should be placed to the side of this interviewer, so that 
they’re filming you from a slight angle. Watch out: if the angle is too 
wide, just one side of your face will appear, that should not happen.

Frame of the video “João Reis • Presenting Mecila’s 
Senior Fellows” on Mecila’s YouTube Channel (2019).

Diagram of three point 
interview setup with oblique 
camera angle. In: https://
gregorywhitmore.com/
being-interrotroned

Frame of a Glossary Series video: 
“Creolización | Gesine Müller” on 
Mecila’s YouTube Channel.

For video:

• When checking the quality of your recording, try to choose full HD 
(1920 x 1080 pixels). 

• A cheap tripod can be really handy and will give you a lot of freedom 
to place yourself. It also allows you to see clearly what will be framed.

• Leave an empty space between the top of your head and the upper 
horizontal frame of the video.
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Tips for recording online interviews

Many of the tips above may apply when you are interviewing someone 
for your project. Your technical needs will be defined by what type of 
outcome you want to obtain. If your interviews are the basis for an article 
you are writing or a podcast, you want to pay special attention to the 
quality of your audio.
 
If video is important, consider how you want to look on screen and 
what should be on it. If you are recording with a video-conference app, 
the image you will have at the end will be what you see on your screen. 
Choosing the “show speaker” view mode will probably be (the) best.

We are used to using simple devices to capture audio and video, usually 
the camera and microphone that come built-in in our computers. 
However, when it comes to audio, having a good external microphone 
or headset can hugely improve your performance. 

It will not only enhance your recordings for media productions but also 
make your voice sound crisper and clearer for online events – which 
helps keep your audience’s attention in a distractive environment such 
as the digital one.

Consider using a microphone

• To use an external microphone or a pair of ear buds with a 
microphone, if possible. This is the most important request.

• To consider the room they will be occupying when talking to you.

• To record the conversation with their mobile phone if possible. This 
is important for two reasons: it provides you with a backup in case 
of data loss and it gives you a better-quality audio recording.

• If your guest can record with their phone, the placement of the 
phone is important. It should be close to the speaker. But be aware 
of noise sources such as a notebook’s fans.

What should I ask my guest?
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Tips for recording online interviews

Again, it depends on your needs. Zoom and even skype can cover 
the basics, but if you need better quality files, you should search for 
alternatives which provide local recording, that is, the recording takes 
place on a computer, not on the internet. 

Zoom
Easy to use, it has become a hallmark of pandemic times. However, 
audio and sound quality are not the best you can get.

Zoom’s free plan allows you to have unlimited time conversations only 
with a single guest. If a meeting has three or more people, it will last 
for 40 minutes and you’ll have to restart it.

The free plan lets you record audio and video, either on your computer 
or on Zoom’s cloud. You can also record separate audio tracks for each 
speaker if you choose to record the call on your computer.

Zencastr
This lesser-known platform is focused on audio, but they have recently 
provided a video recording feature. The quality is much better than 
Zoom’s, as you obtain less compressed files. The platform is web-based 
and can currently be used only with Google Chrome or Mozilla Firefox. 
The interface is clean and user-friendly.

Zencastr’s free plan is usually limited to two people per call and lets 
you record 8 hours per month. However, these limitations have been 
suspended during the pandemic.

What platform should I use?


